Practical Writing -

Envelope

Level:
Intermediate
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During this lesson you
will learn how to write
the cover of an
envelope.
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The post code of the addressee should be written in the top left
corner.
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The post code of the sender should be written in the bottom right
corner.
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Addressee’ s name: The family name should be
written first with the name following. The name
should be written clearly and be a little larger than
the other words.
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Addressee’ s
address:

The Addressee
address should
e written in the
first line of the
envelope. If
there is not
enough space,
yoOuU can
continue from
the middle of
the second line.
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The sender’ s name and address should be written in the right hand
bottom corner of the envelope and can be put in the same line. The
address should be written in detail. When you post a registered letter or
package, doing this will make sure it will be returned to you if not
successfully delivered.
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We always use this when writing an address.
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2. Bl gur, RAVEIEA:

We always use this when writing names.
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Check the post code of
different places.
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